
Requesting your transcript on Naviance 

Step 1: Log-in to Naviance 
Family Connection here. 
  
If you do not remember your 
username (typically your BHS 
email address) and password, 
please email Kate Stein 
(kstein@bsdvt.org). 
 
 
 
 

 

Step 2: Open the colleges tab, 
and colleges I’m applying to 
 
If you have not added colleges to 
this list, you will need to search 
for the colleges and add to 
colleges I’m thinking about list 
 
 
 
 
 

 
 

 

Step 3: Check the box next to the 
colleges for which you need 
transcripts sent.  Select move to 
application. 
 
 
 
 

 

Step 4: Select your application 
deadline and process for 
application submittal, and select 
add and request transcripts 
 
 
 

 

Step 5: Select initial transcript, 
and select request and finish 
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